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FIRST OF ALL, SOAK IT ALL IN. 

Then, cue the confetti, because Hitch Studio is ready to help you and your wedding day be less 

stressful and more enjoyable! We’ll focus on the details of your wedding so you can focus on the 

meaning of your marriage. 

HITCH STUDIO HELPS YOU WITH HITCH STUDIO HELPS YOU WITH 

we�ing pla�ing
design
rentals

faux fl�als
invitations

Y E S ,  A L L  F I V E  S E R V I C E S  U N D E R  O N E  R O O F . 

congratulations!
AND WELCOME TO HITCH STUDIOAND WELCOME TO HITCH STUDIO
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HOW TO USE THIS GUIDE:

So, you’re interested in having Hitch help with your wedding day? We can help with anything from  

rentals, to decorating your reception, to full wedding coordinating. We’re only as involved as you 

want us to be! Consider this the start of a friendship because we can’t wait to hear about it ALL!

  Step 1: Look over the levels of wedding styling services on pages 4-6.

  We’ll help de�ne these better at your �rst meeting with Hitch Studio!

  Step 2: Fill out the starter worksheet on page 7 and bring it to your �rst appointment 

  — along with your Pinterest board, your �ance, parent, or family/friend, and a smile 

  because this is going to be fun!

  Step 3: Browse our full rental decor collection at: www.hitchstudiorentals.com

  If you decide to book Hitch for wedding planning, ALL decor for centerpieces is FREE!

  Step 4: Make your appointment to meet with Hitch Studio. Call 605-592-9072 or 

  email info@hitchstudio.com for a complimentary meeting! Decided that rentals is a   

  better �t for you and your budget? Sounds great! Email rentals@hitchstudio.com

  Step 5: Do you want to add on a Wedding Day Designer (150+ page timeline and 

  checklist written by Renee) or wedding invitations, save the dates or programs? 
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DIAMOND LEVEL:  WEDDING DAY MANAGEMENT

 We�ing Pla�ing 
Hitch Studio o�ers full day-of-coordinating including con�rming with each and 

every vendor (their arrival times, where to go, etc.) helping with your ceremony and 

reception logistics, keeping your day on time, and answering all the vendor questions 

so you stay stress-free and full of joy! 

1 CARAT LEVEL:  WEDDING STYLING

Reception Styling
Hitch Studio sets up all the decorations at your reception—and best of all, takes them down at the end 

of the evening. No stress, just beautiful centerpieces, head table, and overall reception! Also included: 

professional photos of your decorations!

 
2 CARAT LEVEL:  WEDDING COORDINATING

Reception + C�emony Styling
This level includes everything from 1 Carat, plus Hitch sets up a centerpiece showcase months 

before your wedding so you can mix, match, and choose your centerpieces! Also included: ceremony 

coordinating, decorating, and a wedding day timeline!

 3 CARAT LEVEL:  WEDDING PLANNING  

Fu�-Day Styling + Pla�ing + C�rdinating
This level includes everything from 1+2 Carat, plus Hitch coordinates vendors, keeps you on track with 

a monthly schedule. We’re there for you all day — assisting with the timing of important events and 

helping to keep you on schedule — and every perfect detail in between. You and your family can relax 

and enjoy this very special day! We can decorate, help with seating charts, be at the bride’s side, and 

more.

Step 1: Look over the levels of wedding styling services on 

these pages. We’ll help de�ne these better at your �rst meeting 

with Hitch Studio!

1
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•  Email check-ins and meetings to ensure the planning is running smoothly and on track

•  Wedding etiquette advice as needed

•  Make sure all details are perfect for reception (seating, room layout, lighting, etc.)

•  Be the liason between wedding party, family members, venue, and couple with questions and details

•  Recommend reputable wedding vendors speci�c to your budget or needs

•  Develops design elements, vision, and ensures you receive the right �owers, food, cake, etc.

•  Collect/set out wedding items (cake server, cake topper, toasting �utes, favors, escort cards, table numbers, etc.) 

•  Free tote bag from Hitch Studio for all your wedding binders and information

•  Decorate reception tables (Add-ons may include linens, chair covers, chargers, head table, etc.)

•  Set up, take down, transport of all Hitch decor before and after reception

•  Pick up/return any Brookings rentals that Hitch rented (delivery to/from venue included)

•  Use of all decorations FREE in Hitch inventory (www.hitchstudio.com/decor-collection)

•  Photo collection of images of your wedding reception decorations

•  Manage the timing + �ow of ceremony (line up wedding party, cue musicians, watch for late guests)

•  Help transition a wedding from outdoors to indoors because of weather/rain 

•  Ceremony decorating (decor for aisle, altar, place guestbook, programs, card box, unity ceremony)

•  Centerpiece showcase styled just for you at Hitch to choose your centerpieces

•  Creation of centerpiece key so you know exactly what’s going on which tables

•  Full wedding day timeline outlining vendor arrival, ceremony, dinner, �rst dance, cake cutting, speeches, exit, etc. 

•  Con�rmations with each vendor within 30 days of wedding and day of wedding

•  Attend and coordinate wedding rehearsal 

•  Setting out snacks and desserts for your social hour and reception

•  Transport decorations, programs, guest book, card box, unity items from ceremony to reception

•  Certi�ed Wedding Planner leads decorating e�ort + Hitch sta�ng for your day

•  Help escort guests to �nd assigned seating at reception (if you have assigned seating)

•  FULL event coordinating (run full logistics of wedding day with the couple as our TOP priority) 

•  Assist photographer (directing/coordinating photos when there are a lot of people arriving, etc.) (preference indicated on pg. 7)

•  Arranging transportation (make sure limo bus is clean and on time, etc.) (preference indicated on pg. 7)

•  Hand out gratuity envelopes to appropriate vendors (preference indicated on pg. 7)

•  Will be at the bride’s side as needed (hair, makeup, putting on dress, �rst look, all-day attendant, etc.) (preference indicated on pg. 7)

•  Review vendor contracts and use of budget template (Hitch help with budget management (preference indicated on pg. 7)

Diamond:    WEDDING DAY MANAGEMENT

1 C�at:     WEDDING STYLING 

2 C�at:   WEDDING COORDINATING

3 C�at:   WEDDING PLANNING
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tim�ine of when Hitch is �esent: 

Diamond
1 C�at
2 C�at
3 C�at

Decorate Reception First Look + Photos

Ceremony

Social Hour Dinner

Grand Entrance Cake

Move
Tables

O� 
Dance 
Floor

Clear
tables,

chargers,
napkins

First 
Dances

Late Night 
SnackToasts

Sunset 

Photos

Sparklers

Take Down 
ReceptionAttend rehearsal

You start
hair + makeup

You get 
dressed

End-of-night 

pack-up

10 hours

6 hours

10 hours

16 hours+

1
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*Wedding Date: _____________________________

*Name:  ___________________________________

*Phone Number: ____________________________

*Email Address: _____________________________

*Fiance: ____________________________________

Phone Number/Email:________________________

Mailing Address: ____________________________

City, State, ZIP: _____________________________ 

*Time and date(s) of set up: ___________________ 

Hitch time and date of set up: _________________

Time of wedding: ___________________________

Receiving line + bus: ________________________

Social hour: ________________________________

Bus duration: _________  Grand entrance _________

Dinner: ____________ Cake Cutting: ____________

Toasts: _________  Sunset Pictures: _____________

Time of dance: ___________ End time: __________

Hitch time of take down: _____________________

Other important contact info (day of contact): 

_________________________________________

_________________________________________

*Location of Ceremony: _______________________

*Location of Reception: _______________________

__________________________________________

Table style: (rectangle, round, wood, any in loft) _________ 

__________________________________________ 

Number of Guests: ______________ Table count: _______________

*Wedding Style: __________________________________________

Wedding Colors: _________________________________________

Bridesmaid’s Dress Color: {#       } ____________________________

Groomsmen’s Tux Color: {#        } _____________________________

Type of Flowers: _________________________________________

Other Notes about the Wedding Style: _______________________

______________________________________________________

O�ciant/Priest/Minister: ___________________ Arrival time: ________

Ceremony musicians: ______________________  Arrival time: ________

Florist: _________________________________  Arrival time: ________

Music/DJ/lighting: ________________________  Arrival time: ________

Limo/Bus/Transportation: _________________  Arrival time: ________

Cake: _________________________________   Arrival time: ________

Desserts: _______________________________  Arrival time: ________

Caterer: ________________________________  Arrival time: ________

Rentals: (linens, napkins, yard games, champagne wall, chandelier, backdrop, etc.) 

______________________________________  Arrival time: ________

Photographer: __________________________  Arrival time: ________

Photo Booth: ___________________________  Arrival time: ________

Videographer: __________________________   Arrival time: ________

Makeup: ______________________________      Arrival time: ________

Hair: __________________________________   Arrival time :________

Other: _________________________________   Arrival time :________

Linens: _________________________________   Arrival time :________

Napkins: ________________________________   Arrival time :________

2
Step 2: Fill out this starter worksheet (as much as you know right now) 

and bring it along to your �rst meeting!
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3
Step 3: Take a look at some of our most recent weddings! See something you love? 

Want to see our entire decor collection? Visit www.hitchstudiorentals.com
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4

5

Step 4: Make your appointment to meet with Hitch Studio!

Call 605-592-9072 or email info@hitchstudio.com for a 

complimentary meeting! Decided that rentals is a better �t for you 

and your budget? Sounds great! Visit our showroom at 406 Main 

Avenue in downtown Brookings or email rentals@hitchstudio.com

Step 5: Do you also need wedding invitations, save the dates or programs? 

We can make sure everything with your wedding coordinates perfectly. The welcome 

sign can coordinate with your signature drink sign, invitations, and table numbers! 

Browse those designs online at www.hitchstudio.com
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5
Step 5: Would you like a Wedding Day Designer to help with ALL the details? It’s 

a great tool for having your mom follow along as you �nd tasks to delegate. Ask 

to buy one at our location downtown Brookings or buy yours online at www.

weddingdaydesignerguide.com
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Hitch Studio  •  406 Main Avenue, Brookings, SD  •  605-592-9072

www.hitchstudio.com   •   www.hitchstudiorentals.com

we can’t wait
TO WORK WITH YOU!TO WORK WITH YOU!

Ren� Bauman
Owner of Hitch Studio  •  CEO

Certi�ed Wedding Planner (CWP)

Certi�ed Wedding Venue Professional (CWVP)

Author of the Wedding Day Designer


